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Preface

This bulletin presents results of a 1996 Bureau of Laboments and State and local governments are surveyed in even-
Statistics (BLS) survey of the incidence and detailed provinumbered years (with the exception of 1996, when only
sions of selected employee benefit plans in small privatemall private establishments were surveyed), and medium
establishments. The survey provides representative dagad large private establishments are surveyed in odd-num-
for 54 million employees in the Nation’s private nonagri- bered years.
cultural industries. Appendix A provides a detailed de- The 1996 Employee Benefits Survey provides a “survey
scription of the coverage and statistical procedures used inghlights” section (chapter 1) with a number of key find-
the survey. ings for major benefits, such as time-off benefits; disability
The 1996 Employee Benefits Survey (EBS) reports ofpenefits; medical, dental, and vision care; life insurance,
benefits provided to employees in establishments with feweand defined benefit pension and defined contribution plans.
than 100 workers in all private non-farm industries. Thigndividual chapters, with general information and details
is the fourth time this survey was conducted; earlier surdescribing the benefit provisions, follow along with the re-
veys were conducted in 1990, 1992, and 1994. Betweespective tables for each benefit.
1979 and 1986, the survey provided benefits data on full- Material in this publication is in the public domain and,
time employees in medium and large establishments, thoéth appropriate credit, may be reproduced without per-
with either 100 or 250 employees or more, depending omission. This information is available to sensory impaired
the industry; coverage in the services industries was limindividuals upon request. Voice phone: (202) 606-7828,;
ited. The 1987 survey examined benefits provided to full-ederal Relay Service: 1-800-877-8339.
time employees in State and local governments. In 1988, The public may access Employee Benefits Survey data
1989, 1991, 1993, and 1995, expanded surveys of mediuat http://stats.bls.gov/ebshome.htmthe Bureau of Labor
and large establishments covered full-time employees iftatistics website for the Employee Benefits Surv@yes-
establishments employing 100 workers or more in all pritions on the data in this publication should be referred to
vate industries. the staff of the Employee Benefits Survey at (202) 606-6222
Beginning in 1990, the Employee Benefits Survey in-or via E-mail:OCLTINFO@bls.gov.
cluded both full-time and part-time employees in all pri- Pictured on the cover of this bulletinT&de Jury Room
vate industries and State and local governments. In thhy Norman Rockwell, February 14, 1959, The Curtis Pub-
year, the survey covered small private establishments ardighing Company.
governments. At the present time, small private establish-
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Chapter 1. Results of the 1996 Survey

The Bureau’s 1996 survey of small private industry estabWork schedules, paid time off, and family leave
lishments provides data on employee work schedules arf8eventy-nine percent of full-time employees had weekly
on the incidence and detailed characteristics of employagork schedules of 40 hours, based on five 8-hour days.
benefits paid for, at least in part, by the empldyd@ihese  Most other employees worked 7 or 7% hours a day, 5 days a
benefits include holidays, vacations, and personal, funeralyeek. (See chapter 2.)
jury duty, military, family, and sick leave; short-term dis- Vacation leave was the most prevalent type of paid time-
ability, long-term disability, and life insurance; medical, off benefit in the survey. Paid vacations, provided to 7 out
dental, and vision care, and private retirement plans. Bef 8 full-time employees, averaged 8 days after 1 year of
cause the survey data are limited to formal plans, this bukervice, 14 days after 10 years of service, and 16 days after
letin may understate the extent of such benefits as militarg5 years of service. The majority of employees covered by
and jury duty leave. vacation plans were required to work a specified minimum
Data also are collected on the incidence of several othg@eriod of time before being able to take a vacation. For just
benefits, including severance pay, child-care assistanceyer three-fifths of the workers, the minimum was 1 year.
wellness programs, employee assistance programs, and e@ne-fourth of the workers were allowed to carry-over at
cational assistance. In addition, information is obtained ofeast some of their unused vacation days into the following
flexible benefits plans, reimbursement accounts, and unyear; slightly over one-fifth could cash in some or all of
paid family leave. their vacation days at the end of the year.
For the 1996 survey of benefits in small private estab- When other types of leave were provided, data revealed
lishments, BLS collected information on both full-time andthe following:
part-time employees. Employees were classified as either
full-time or part-time workers in accordance with their e Four-fifths of the workers were provided paid holi-
employers’ practices. Part-time workers typically are sched- days, averaging 8 days per year;
uled to work fewer hours per week than full-time workers
engaged in the same type of work activity. In addition, data e Just over one-half of the workers were eligible for
were collected on the incidence of employee benefits by pajd leave to attend funerals for family members (usu-
union status, broad industry grouping, and broad geographic  ajly 3 days); eligibility for funeral leave was more

region. _ common among white-collar workers than among
Major highlights of the survey for full-time employees blue-collar workers:

in small private establishments are reported later in this

chapter. Detailed information on the provisions of the ben- o Nearly three-fifths of the workers were covered by

efits studied appears in chapters 2 through 9. jury duty leave, the majority on an as needed basis;
Among the most frequently observed benefits provided

to full-time employees in small private establishments in o One-seventh of the workers were provided paid per-

1996 were medical care, life insurance, holidays, vacations,  ¢onal leave averaging 3 days per year;

and paid jury duty leave. The majority of full-time workers

in these small establishments received each of these ben-« jyst under one-fifth of the workers were provided cov-

efits (table 1). In contrast, less prevalent among full-time erage for military leave. This leave averaged 12 days

workers were such benefits as personal leave, dental care, per year.

defined benefit pension plans, short-term disability insur-

ance, and long-term disability insurance. The Employee Benefits Survey measures the incidence
of formal family leave benefits. Prior to 1994, the survey
! There are a few exceptions to this general rule. The survey providesstimated parental leave generally in the form of maternity
estimates on the availability of postretirement medical care and life insurand paternity leave. The passage of the Family and Medi-
ance, dependent life insurance, supplemental life insurance, and long-term :
care insurance even if an employee or retiree must pay for such coveraS@I Leave Act of 1993 created a Federal mandate for em-
fully. This is because the guarantee of insurability and availability of coverployers to provide employees with up to 12 weeks of unpaid

age at group premium rates can be considered a benefit. In addition, reirréave for the birth or adoption of a child or family illness
bursement accounts, salary reduction plans, and family leave plans are tatzu-

lated even if the employer bears no cost beyond administrative expenses(€Mployee, child, spouse, or parent). Generally, these pro-

1



visions apply to employees with 1 year of service who workngs benefits had a dollar maximum imposed on their
at least 1,250 hours during the year, and who are employedonthly benefit, averaging $6,973 per month.

by companies with 50 or more workers. There is no man-

date to provide paid leave. In 1992, prior to passage of tqglealth care

Family a_nd Medlcal_ Leave ACt’.18 percent of f””'t”.“e €M" \ledical care was among the most widespread benefits for
p!oyees in small private estabhshr_nents had unpaid mate.{l]ll-time employees in small private establishmet#
nlty_leave and 8 percent had unpaid patemity leave benezpsercent of workers participated in such plans. Participation
ﬁv?élg\k;leet:(e)ntgﬁtr:.;giigt?fﬁ;‘ispv?/reiznrtarr]gd an unpaid fa in medical plans varied widely across occupational
y ' ' groups-76 percent of professional technical, and related
employees were in medical plans compared with 56 per-

Disability benefits .
Employees may be protected from loss of income during(;:ent of blue-collar and service employees.
Other health-related benefits were less widesprghd

illnesses or injuries by sick leave, short-term disability ben- : o .
efits, and long-term disability insurantéSee chapter 3.) percent of full-time employ_e_es participated in a dental care

Short-term disability (STD) protection was provided to 29plz)in and 12 percent had vision care coverage. (See chapter
percent of full-time employees and paid sick leave covereé'

one-half of the full-time workers. Twenty-two percent of Just over one-half (52 percent) of all medical care par-

ticipants had to contribute to the cost of their individual

fuII-t|m_e employees_ were covered by long-term dlsabllltycoverage, unchanged since 1994. Three-fourths paid at least
(LTD) insurance. Sick leave, LTD, and STD were more : .
part of the cost for family coverage, also the same as in

prevalent among white-collar workers than among blue'1994. When workers contributed to the cost of medical
collar and service workers.

) care, their fixed monthly premiums averaged $43 for indi-
Almost nine-tenths of covered workers were allowed a'. .
i o . vidual coverage and $182 for family coverage ($41 and
fixed number of paid sick days per year, with an average

8 days after 1 year of service, 10.3 days after 5 years, 10. 60, respectively in 1994).

days after 15 years, and 10.9 days after 25 years. Almost Almost two-thl_r (.js of medical care participants were cov-
. : ., ered by non-traditional plans, nearly always health mainte-
two-fifths of full-time employees covered by annual sick

nance organizations (HMOSs) or preferred provider organi-
leave plans were allowed to carry over and accumulate un-

) zations (PPOs). The remainder of the participants were in
used sick leave from year to year, but most of these workefs_ .. . .
- . . _traditional fee-for-service plans. In 1994, the last time the
had limits on the amount of sick leave that could be carrie . . .
over small private establishment survey was conducted, just over

. two-fifths of workers were enrolled in non-traditional plans.
Twenty-nine percent of all workers were covered by short-

term disability benefits, and among them:
Life insurance
* Close to one-half of covered workers had to meet anife insurance protection was available to 62 percent of full-
eligibility requirement before being able to join the time employees in small private establishments in 1996.
plan, usually 3 months or less. (See chapter 5.) Employers paid the full cost of basic life
insurance for 4 out of 5 full-time employees with the ben-
* Almost four-fiths had their benefits determined by aefit. Life insurance benefits for full-time employees included
flat percentage of earnings, usually 50, 60, or 67 perthe following:
cent;

¢ Almost two-thirds of participants had a flat dollar
amount of insurance; averaging $16,189; this type of
Almost all (94 percent) full-time workers with long-term benefit was more common among blue-collar work-

disability (LTD) insurance protection received their benefit ers than among white-collar workers;

as a fixed percent of predisability earnings. For 61 percent,

the benefit formula was 60 percent of pre-disability monthly e  One-third of participants were covered by a multiple-
pay. Eighty-four percent of workers with percent of earn- of-earnings formula, most often one or two times earn-

ings; this formula for life insurance benefits was more
' 2The deflmtlons of pald sick leave and short-te_rm disability (previously, common for white-collar workers than blue-collar

sickness and accident insurance) were changed since the last survey of small .
private establishments. Paid sick leave now only includes plans that either workers;
specify a maximum number of days per year or place no limit on the number
of days of sick leave available. Short-term disability now includes all in- o o .
sured, self-insured, and state-mandated plans available on a per-disability basis® One-fourth of participants had life insurance benefits
as well as the unfu_nded per-disability plans prgviously reported as sick Iea\_/e. su pple menti ng their basic benefit; the em ponee
Sickness and accident insurance, reported in years prior to 1995, only in- . .
cluded insured, self-insured, and state-mandated plans providing per-disablitity ?‘ImOSt always pald the full cost of Squlememal life
benefits at less than full pay. Insurance,

* Benefits were typically available for up to 26 weeks;



* Three-tenths had dependent life insurance protection.  covered by their medical plan or for dependent care
expenses.
Accidental death and dismemberment insurance was _ _ _ _
available to almost one-half of full-time employees. This Employees in small private establishments occasionally
insurance provides additional benefits if a worker dies ofeceived their benefits as part of a package, complete with

loses an eye or a limb in an accident. options. These benefit packages are known as flexible-
benefits or cafeteria plans. (See chapter 8.) Flexible-ben-
Defined benefit and defined contribution plans efits plans covered 4 percent of full-time employees.

Forty-six percent of all full-time workers in small private
establishments were covered by at least one retirement pldather benefits
Defined benefit p|ansy which Specify a formula for deter-ln addition to the major benefit areas jUSt described, the
mining future benefits, were available to 15 percent of full-Survey estimated the incidence of 21 other benefits (tables
time employees. (See chapter 6.) 3-4). These data show the percent of workdéiggble for a
Defined contribution plans specify employer and em-Specific benefit, but not the proportion of employees actu-
ployee contributions but do not guarantee future benefitlly taking advantage of that benefit.
Such plans are considered to be vehicles for financing re- Among full-time employees in small private establish-
tirement benefits because funds usually cannot be withdrawRents:
easily; plans that do allow pre-retirement withdrawals gen-
erally place restrictions on withdrawals. Defined contribu- ¢ Forty-four percent were eligible for cash non-
tion plans were available to 38 percent of the full-time work- production bonuses, the most prevalent other ben-
ers and were more prevalent among white-collar than efit studed;
blue-collar workers. (See chapter 7.)
The most frequently observed types of defined contribu- e About 38 percent were eligible for job-related educa-

tion plans were savings and thrift plans and deferred profit-  tjonal assistance; assistance for non-job-related train-
sharing plans. Savings and thrift plans enrolled 23 percent  jng was rare;

of full-time workers; 12 percent were covered by a deferred
profit-sharing plan. Other less prevalent types of defined
contribution plans were money purchase pension plans (4
percent of employees), employee stock ownership plans (1
percent of employees), and simplified employee pension
plans (1 percent of employees).

Almost 15 percent were eligible for employee assis-
tance programs (referral or services for alcohol and
drug abuse, marital difficulties, and financial, legal,
and emotional problems);

* Employee wellness programs, long-term care insur-

Reimbursement accounts and flexible benefits plans . .
ance, and child care benefits were rare.

Reimbursement accounts allow employees to use pretax
dollars to pay for certain expenses not covered by benefit

. lan administration
lans (for example, employee premium costs and pla . . o .
geductgbles for rrllaedical (I:Darg) Eﬁwployer-sponsored rgiml-n addition to collecting the data on individual benefit plans,

bursement accounts covered 12 percent of full-time emplo;}-he survey Iqoked at how insurance and retirement benefits
ces. were administered (table 5). At least nine-tenths of full-

time participants were in single-employer plans for medi-

. v 70 ¢ | ith reimb cal care, life insurance, funded short-term disability ben-
Nearly 70 percent of employees with reim ursemenEfits, long-term disability insurance, and savings and thrift

accounts could use them to pay for health plan presjans Three-fourths of defined benefit pension plans were
miums;

in single-employer plans; nearly all of the remaining em-

ployees were in multiemployer plans. Some of the employ-

* Three-fourths of employees with reimbursement acees with single-employer short-term disability benefits were
counts could allocate funds for medical care deducteovered by mandated benefits such as State temporary
ibles, coinsurances, and other health expenses ndisabiltiy insurance plans in New York and New Jersey.



Table 1. Summary: Participation! in selected employee benefit programs,
full-time employees, small private establishments, 1996

(In percent)

Profes- . Blue-collar
Al sional, Clerical and
Benefit technical, | and sales )
employees service
and related | employees emplovees
employees ploy
Paid time off:
HOdAYS ..o 80 86 91 71
Vacations ....... 86 90 95 79
Personal leave 14 21 18 8
Funeral leave .... 51 60 60 42
Jury duty leave . 59 74 68 47
Military leave ..... . 18 25 22 12
Family leave ........ccccocvviiieiiiinenns 2 3 3 1
Unpaid family leave .........c.coccoeeeenne. 48 53 52 43
Disability benefits2:
Paid sick leave .........cccccocvvveeiiieenns 50 66 64 35
Short-term disability .........ccccceeueeene 29 32 33 25
Long-term disability insurance ........ 22 39 30 10
Survivor benefits:
Life insurance .........coccoveveeeicenennns 62 72 68 54
Accidental death and
dismemberment ...........ccccoeeeiinins 49 59 53 42
Survivor income benefits ................ 1 (3) 1 1
Health care benefits:
Medical care .........ccceceveviieeeiciinennns 64 76 69 56
Dental care .... 31 40 35 24
Vision care 12 14 11 12
Outpatient prescription drug
COVEIA0E ...eeeverieeeeeeiiiieeeee e 57 67 61 50

See footnotes at end of table.



Table 1. Summary: Participation! in selected employee benefit programs,
full-time employees, small private establishments, 1996
(In percent) — Continued

Profes-
. . Blue-collar
_ All S|on_al, Clerical and
Benefit technical, | and sales -
employees service
and related | employees emblovees
employees ploy
Retirement income benefits:

All retirement? ........cccoovveiniinicnenne. 46 56 53 37
Defined benefit ..........cccoceeenien. 15 12 16 15
Defined contributions .................. 38 51 46 28

Savings and thrift ................... 23 32 29 16
Deferred profit sharing ............ 12 13 17 9
Employee stock ownership ..... 1 2 2 1
Money purchase pension ....... 4 6 3 3
Stock bonus .........cccccvevevevnee. (3) (3) (3) (3)
Simplified employee pension .. 1 2 1 1
Other ..oooeeiiiieiciieeee (3) (3) (%) (%)
Cash or deferred arrangements:
With employer contributions ....... 24 30 31 17
Salary reduction ............. . 24 30 31 17
Savings and thrifté ..... 21 28 26 14
Deferred profit sharing . 2 1 3 2
Other ... 1 1 1 1
Deferral of profit sharing
allocation ........cceceveveveuenne. (3) - 1 (3)
No employer contributions .......... 4 8 4 3

1 Participants are workers covered by a paid time off, insurance, or retirement plan. Employees
subject to a minimum service requirement before they are eligible for benefit coverage are counted
as participants even if they have not met the requirement at the time of the survey. If employees are
required to pay part of the cost of a benefit, only those who elect the coverage and pay their share
are counted as participants. Except for family leave, benefits for which the employees must pay the
full premium are outside the scope of the survey. Only current employees are counted as
participants; retirees are excluded.

2 The definitions for paid sick leave and short-term disability (previously sickness and accident
insurance) were changed for the 1996 survey. Paid sick leave now only includes plans that either
specify a maximum number of days per year or unlimited days. Short-term disability now includes
all insured, self-insured, and state-mandated plans available on a per disability basis as well as the
unfunded per disability plans previously reported as sick leave. Sickness and accident insurance,
reported in years prior to this survey, only included insured, self-insured, and state-mandated plans
providing per disability benefits at less than full pay.

3 Less than 0.5 percent.

4 Includes defined benefit pension plans and defined contribution retirement plans. The total is
less than the sum of the individual items because many employees participated in both types of
plans.

5 The total is less than the sum of the individual items because some employees participated in
more than one type of plan.

6 Participants in savings and thrift plans usually are allowed to make pretax contributions. In the
1996 survey, provisions governing pretax contributions were not determinable for about one-tenth of
the employees with savings and thrift plans.

NOTE: Because of rounding, sums of individual items may not equal totals. Where applicable, dash
indicates that no data were reported.



Table 2. Summary: Participation! in selected employee benefit programs, full-time employees, small

private establishments, 1996

Professional, Blue-collar
B ) All technical, and Clerical and and
enefit )
employees related sales employees service
employees employees
Total number of employees .............. 39,816,173 7,979,698 12,279,707 19,556,767
Paid time off:
Holidays ......ccooveeviiiiieieiieeie e 31,990,755 6,840,544 11,186,585 13,963,626
Vacations .......ccccceeveeiieinie e 34,410,319 7,184,567 11,681,675 15,544,077
Personal leave 5,531,089 1,692,639 2,200,006 1,638,444
Funeral leave ..... 20,407,616 4,775,618 7,423,705 8,208,293
Jury duty leave .. 23,519,087 5,870,493 8,406,422 9,242,172
Military leave ...... 7,019,988 1,994,474 2,760,881 2,264,633
Family leave ..........cccoceiiiiiiniene 731,559 206,768 353,946 170,845
Unpaid family leave .........cccccccovveenns 18,940,666 4,193,930 6,331,225 8,415,512
Disability benefits2:
Paid sick leave ..........ccccevieeneinenne 20,019,511 5,228,362 7,904,648 6,886,501
Short-term disability ...........cccccuenee. 11,503,163 2,530,498 4,092,653 4,880,012
Long-term disability insurance ........ 8,773,735 3,092,477 3,726,348 1,954,910
Survivor benefits:
Life insurance ..........cccocevveenieinenne 24,634,985 5,764,413 8,326,943 10,543,630
Accidental death and
dismemberment ...........ccceeviennnn. 19,451,093 4,716,268 6,510,266 8,224,560
Survivor income benefits ................ 247,466 28,681 90,144 128,641
Health care benefits:
Medical care ........cccceevveniieenieinenne 25,598,746 6,070,350 8,485,809 11,042,587
Dental care .......cccoeeeeeiieniieeiieienne 12,223,551 3,153,317 4,296,692 4,773,543
ViSiON Care .....ooovveviieiiieiie e 4,798,209 1,109,782 1,376,624 2,311,803
Outpatient prescription drug
COVETAQE .eveenveeaniieiienanieeaireesieeaeeens 22,521,609 5,319,629 7,443,664 9,758,316

See footnotes at end of table.




Table 2. Summary: Participation! in selected employee benefit programs, full-time employees, small
private establishments, 1996 — Continued

Professional, Blue-collar
) All technical, and Clerical and and
Benefit i
employees related sales employees service
employees employees
Retirement income benefits:

All retirement3 .........occoevvveieinenn, 18,328,263 4,479,704 6,518,565 7,329,994
Defined benefit .........cccoovvevirnnn. 5,883,296 968,843 2,012,541 2,901,912
Defined contribution? .................. 15,186,989 4,030,764 5,698,729 5,457,495

Savings and thrift .......... 9,313,766 2,584,920 3,550,367 3,178,479
Deferred profit sharing 4,897,063 1,032,154 2,051,822 1,813,086
Employee stock ownership ..... 488,814 152,827 195,436 140,551
Money purchase pension ....... 1,508,457 448,897 395,052 664,507
Stock bonus ......ccceeviiieiinn 8,799 2,288 6,297 214
Simplified employee pension .. 439,254 173,244 108,880 157,129
Other ..o 70,253 37,485 15,363 17,405
Cash or deferred arrangements:
With employer contributions ....... 9,563,065 2,428,068 3,803,450 3,331,547
Salary reduction ............cccuee.. 9,501,088 2,428,068 3,757,316 3,315,704
Savings and thrift> .............. 8,220,168 2,232,175 3,183,440 2,804,553
Deferred profit sharing ........ 871,155 87,365 406,689 377,101
Other ...oovvieeiieecceeces 409,764 108,528 167,186 134,051
Deferral of profit sharing
allocation ........ccccccvevieenncnnn. 127,351 - 68,198 59,153
No employer contributions .......... 1,635,255 634,191 491,123 509,941

1 Pparticipants are workers covered by a paid time off, insurance, or retirement plan. Employees subject to a minimum
service requirement before they are eligible for benefit coverage are counted as participants even if they have not met the
requirement at the time of the survey. If employees are required to pay part of the cost of a benefit, only those who elect the
coverage and pay their share are counted as participants. Except for family leave, benefits for which the employees must pay
the full premium are outside the scope of the survey. Only current employees are counted as participants; retirees are excluded.

2 The definitions for paid sick leave and short-term disability (previously sickness and accident insurance) were changed for
the 1996 survey. Paid sick leave now only includes plans that either specify a maximum number of days per year or unlimited
days. Short-term disability now includes all insured, self-insured, and state-mandated plans available on a per disability basis as
well as the unfunded per disability plans previously reported as sick leave. Sickness and accident insurance, reported in years
prior to this survey, only included insured, self-insured, and state-mandated plans providing per disability benefits at less than full
pay.

3 Includes defined benefit pension plans and defined contribution retirement plans. The total is less than the sum of the
individual items because many employees participated in both types of plans.

4 The total is less than the sum of the individual items because some employees participated in more than one type of plan.

5 Participants in savings and thrift plans usually are allowed to make pretax contributions. In the 1996 survey, provisions
governing pretax contributions were not determinable for about one-tenth of the employees with savings and thrift plans.

NOTE: Because of rounding, sums of individual items may not equal totals. Where applicable, dash indicates that no data were
reported.



Table 3. Other benefits: Eligibility for specified benefits, full-time
employees, small private establishments, 1996
(In percent)

Profes-
. . Blue-collar
_ All S|on_al, Clerical and
Benefit technical, | and sales -
employees service
and related | employees
employees
employees
Income continuation plans:
Severance pay ......ccoccveeeeennn 15 23 19 9
Supplemental unemployment
benefits ......coooceeveeereeeenn. &) - (H (H
Family benefits:
Employer assistance for child
CAME oovierevereeeetet e 2 4 2 H
Employer provided funds .. 1 2 2 (1
On-site child care .... 1 2 (H (1)
Off-site child care .............. 1 2 H H
Adoption assistance ............. 1 3 2 1
Long-term care insurance ..... 1 2 2 1
Flexible workplace ................ 1 4 1 (1
Health promotion programs:
Wellness programs ............... 8 11 9 5
Employee assistance
Programs .......cccceceveeennneennns 14 18 19 10
Fitness center 4 6 5 3
Miscellaneous benefits:
Job-related travel accident
INSUraNCe ........cccoceevvreennenns 12 17 16 7
Nonproduction bonuses ........ 44 44 46 43
Subsidized commuting ......... 1 3 2 1
Education assistance:
Job-related ..........cccoeevenne 38 56 45 27
Not job-related .................. 5 6 6 4
Section 125 cafeteria benefits2: 23 31 29 16
Flexible benefit plans ............ 4 6 6 2
Reimbursement plans ........... 12 18 16 7
Premium conversion plans ... 7 7 7 7

1 Less than 0.5 percent.
2 Includes all types of plans under Internal Revenue Code Section 125. Flexible benefits
plans include reimbursement account features.

NOTE: Because of rounding, sums of individual items may not equal totals. Where
applicable, dash indicates that no data were reported.



Table 4. Other benefits: Eligibility for specified benefits, full-time employees, small private
establishments, 1996

Professional, Blue-collar
) All technical, and Clerical and and
Benefit h
employees related sales employees service
employees employees
Total number of employees 39,816,173 7,979,698 12,279,707 19,556,767
Income continuation plans:
Severance pay .......cccveeeeennnn 5,841,683 1,800,209 2,366,849 1,674,625
Supplemental unemployment
benefits ......ccccoiniiiiiiie 78,777 - 11,979 66,798
Family benefits:
Employer assistance for child
CANE oottt 623,793 321,743 218,520 83,529
Employer provided funds .. 399,169 152,057 203,498 43,614
On-site child care 209,231 131,849 26,380 51,002
Off-site child care 241,164 172,357 28,293 40,514
Adoption assistance 579,713 200,189 192,003 187,520
Long-term care insurance ..... 554,769 161,888 215,935 176,946
Flexible workplace ................ 502,908 304,030 172,929 25,948
Health promotion programs:
Wellness programs ............... 3,076,815 871,846 1,160,018 1,044,951
Employee assistance
Programs ........cccoceveeerineennne 5,743,592 1,465,409 2,323,173 1,955,010
Fitness center ..........ccccveveeene 1,662,245 482,346 665,690 514,209
Miscellaneous benefits:
Job-related travel accident
INSUFANCE ...ovveeerieeiiiieeee 4,819,837 1,389,803 1,965,986 1,464,048
Nonproduction bonuses ........ 17,613,211 3,538,712 5,615,899 8,458,600
Subsidized commuting ......... 559,321 218,410 224,937 115,975
Education assistance:
Job-related ...........ccoovenne 15,191,856 4,442,611 5,556,250 5,192,995
Not job-related 1,994,798 477,924 753,091 763,783
Section 125 cafeteria benefitsl: 9,144,521 2,485,893 3,548,225 3,110,403
Flexible benefit plans ............ 1,712,179 475,129 793,717 443,333
Reimbursement plans ........... 4,738,878 1,445,228 1,916,377 1,377,273
Premium conversion plans ... 2,693,464 565,537 838,131 1,289,796

1 Includes all types of plans under Internal Revenue Code Section 125. Flexible benefits plans include reimbursement
account features.

NOTE: Because of rounding, sums of individual items may not equal totals. Where applicable, dash indicates that no data
were reported.



Table 5. Plan administration: Type of plan sponsor for selected employee benefit programs,
full-time employees, small private establishments, 1996

(In percent)

Medical Life Funded | Long-term | Defined Savinas
Plan sponsor care insurance short-term | disability benefit and th?ift
disability! | insurance | pension
All participants

Total? ..o 100 100 100 100 100 100
Single employer ... 92 95 93 99 73 98
Multiemployer3 ................ 6 4 6 1 27 (%)
Employer association5 .... 2 1 (*) (*) (%) 1

Professional, technical, and
related

TotalZ ..o 100 100 100 100 100 100
Single employer .............. 96 98 99 100 85 97
Multiemployers ................ 3 1 1 (*) 14 (%)
Employer association® .... 1 1 - (") 1 3

Clerical and sales

Total? ..o 100 100 100 100 100 100
Single employer .............. 95 98 97 99 91 98
Multiemployer3 ................ 3 1 3 (") 8 1
Employer association® ... 2 1 (*) 1 *) 1
Blue-collar and service

Total? ..o 100 100 100 100 100 100
Single employer ... 87 92 87 98 56 99
Multiemployer3 ................ 11 7 12 2 44 -
Employer association5 .... 2 1 (*) (*) 1 (%)

1 Includes participants in funded short-term disability plans only. See chapter 3 for further discussion of funded
and unfunded short-term disability plans.
2 Total may include participants in plans for which the sponsor was not determinable.
3 Individual employers in the same or in a related industry contributing a negotiated amount to a trust fund
providing benefits for employees covered under a collective bargaining agreement.

4 Less than 0.5 percent.

5 Band of small employers in a common trade or business, for example, savings and loan associations. The plan
sponsored by the association is not negotiated with the employees.

NOTE: Because of rounding, sums of individual items may not equal totals. Where applicable, dash indicates no

employees in this category.
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A Note On the Tables

The majority of the tables presented throughout this bulletin indicate the perce
all employees, or of a selected group of employees, covered by particular benefi
benefit features. Understanding the group of employees about whom data are

nt of
s and
being

presented is the key to using these tables; this information is contained in the first fow of

each table. Some tables indicate the percent of all employees covered by the surv
have a certain benefit; other tables show the percent of employees covered by a
benefit who have a certain plan feature. Rows where there are no participants re
are deleted from the tables.

For example, table 1 indicates that 64 percent of all full-time employees were
ered by a medical care plan. In chapter 4, most of the tables present data on the
of workers with medical care who have certain provisions. Workers with medical
equal 100 percent in these tables, with smaller percentages indicating the availab)
plan features. For example, in table 44, 100 percent refers to those workers with m
care plans, and 36 percent indicates those workers with medical care covered by
for-service plan.

Another type of table estimate presented throughout the bulletin displays av
benefit values rather than percentages of workers. These averages are presente
covered workers; averages exclude workers without the plan provision.

Appendix A discusses all of these data calculations in more detail.

by Who
certain
ported

cov-
percent
care
lity of
edical
a fee-

brage
d for all
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Chapter 2. Work Schedules, Paid Time Off,
and Family Leave

The majority of full-time employees work a 40-hour week.employees, on average, provide slightly more vacation days
Time off with pay is available to employees in several dif-than those for blue-collar employees.

ferent formsfrom a few days of personal leave to annual In cases when holiday, vacation, sick, or personal leave
vacations of several weeks. The EBS covers the followingre combined under one leave category and cannot be shown
paid time-off benefits: Holidays and vacations; and personaseparately, the total amount of leave is reported as vacation
funeral, jury-duty, and military leave. Paid and unpaid famtime. For small employers, this was rare. These consoli-
ily leave are also surveyed (tables 6-20). Information orlated leave plans or “leave banks” have been adopted by a
paid sick leave is discussed under Disability Benefits anglumber of establishments, most notably those that must al-
appears in chapter 3. ways remain open, such as hospitals and nursing homes.

Almost all full-time employees receive their regular sala-

Work schedules ries or earnings during vacation periods; the remainder re-

Weekly work schedules of 40 hours are predominant amon&‘e'ves telther ? ﬂat-lsum payment (X payments baseto)l on a
the full-time employees covered by the survey of small pri erc?_n a?je 0 reglrj] ar earnlntgs. nkn|vfersar){_-yeart 18nusd
vate establishments. However, alternatives, such as 35 gca 'on days, such as an extra week ot vacation a an
374 hours per week, are also found among these worker years of service, are included in the count of regular
2 ! .

Many of full-time employees work five 8-hour days. vacation t|_m§. . .
A small number of workers studied have either formal_. The majority of plans require workers to complete a speci-

flexible work arrangements or some other form of non-fixecf[eOI period of time before being _able to fcake a vacation.
schedule, which give employees the opportunity to begi he most prevalent Iength-of-serwce requirement is 1 year.
and end work within a range of hours. Limits on the amount. The survey also examines carryover and gash-ln provi-
of flexibility vary from plan to plan but, generally, employ- sions for unused vacation time. Some fuII-nme workers
ees have to be at work during midday core hours. Whité?'© allowed FO carry over at IefiSt some of their u_nused va-
collar workers are more likely to have non-fixed work scheg®ation df?ys mto_the next year; others can cash in some or
ules than are blue-collar workers. all of thelr vacation days at the end of the year. Howeve_r,
the majority of workers does not have carryover or cash-in
coverage and lose unused vacation days at the end of the
Paid time off year. White-collar workers are more likely to have carryover
Paid holidays Paid holidays, commonly 6 to 10 days perprovisions than blue-collar workers, who, in turn, are often
year, are provided to most full-time employees. Floatingnore likely to receive cash-in provisions.
holidays and “personal holidays,” such as employee birth-
days, are included in the holiday plans reported. Paid personal leave Most small employers provide paid
Among the common paid holidays are: New Year’s Dayyacations, but few provide formal personal leave. Such leave
Memorial Day; Independence Day; Labor Day; Thanksgiv-allows employees to be absent from work with pay for a
ing Day; and Christmas Day. Employers may provide advariety of reasons not covered by other specific leave plans.
ditional days for some holidays, such as the day aftemost commonly, employees provided personal leave are
Thanksgiving or Christmas. When a holiday falls on aeligible for 1 to 3 days per year. A few employees are pro-
scheduled day off, such as a Saturday or Sunday, anothgtled as much personal leave as needed.
day off is regularly granted to most employees receiving
paid holidays. Paid funeral leave, jury-duty leave, and military leave
Approximately half of full-time workers in small private
Paid vacations Paid vacations are provided to most full- establishments are eligible for paid leave to attend funerals
time employees in small private establishments. Commoof family members. Eligible employees usually receive a
vacation pay provisions for all employees are 5 or 10 dayset number of days, commonly 3 days, per occurrence.
after 1 year of service; 10 or 15 days after 10 years; and 1Bowever, plans may vary the number of days off by family
15 and 20 days after 15 years. Plans covering white-collaelationship to the deceased. For example, a plan may pro-
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vide 3 days off for the death of a spouse, parent, or chilggrovide paid military leave as needed. Pay for military leave
and 1 day off for the death of other relatives. For employis either regular pay or the difference between regular pay
ees who do not have a funeral leave plan, some employessad military pay.
may provide an informal benefit or allow employees to use
other types of paid leave, such as paid sick leave days, Eamily leave
attend a funeral. The Employee Benefits Survey measures the incidence of
A majority of workers are eligible for paid leave while formal family leave benefits (table 20). Previously, the sur-
serving as a juror. Paid time off for jury duty is usuallyvey estimated parental leave, generally in the form of ma-
provided “as needed”; employer payments commonly makgernity and paternity leave. The Family and Medical Leave
up the difference between the employee’s regular pay aniict of 1993 created a Federal mandate for employers to
the court’s jury allowance. provide employees with up to 12 weeks of unpaid leave
Military leave, pay for absence from work to fulfill mili- during any 12-month period for various family matters.
tary training or duty commitments, often is not available inEmployees are now eligible for parental leave for the birth
small private establishments. When provided, a commoar adoption of a child and for family illness (employee, child,
provision is 10 days off per year, but some establishmentpouse, or parent)These provisions apply to employees
with 1 year of service who work at least 1,250 hours during
the year and who are employed by companies with 50 or
3 For further information on leave items in all sectors, see Michael Miller,more workers. In addition, various States reqUire all em-
“Time-off Benefits in Small Establishmentsfonthly Labor ReviewMarch  ployers, regardless of employment size, to provide a mini-

1992, pp. 3-8.. _ _ o mum amount of unpaid parental leave, such as 6 weeks in
For more information, sdssues in Labor Statistics: Parental Leave

Benefits Provided by EmployerSummary 93-1, Bureau of Labor ane_SOta a_nd 4 mo_nths In Ca“fomla' )
Statistics, 1993. Paid family leave in small establishments is rare.
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Table 6. Work schedule: Percent of full-time employees by
hours scheduled per week and per day,! small private
establishments, 1996

Profes-
sional, . Blue-
. | Clerical
techni- collar
All and
) cal, | and
Work schedule em and re-| S5 | service
ploy- | “lated | €M™ em-
ees ploy-
em- ces ploy-
ploy- ees
ees
Number (in thousands) with
work schedule .................... 39,816 | 7,980 (12,280 | 19,557
Percent
Total e 100 100 100 100
Hours per week:
under 30 .......cceueureeeee. 1 (2) 1 1
30 e 1 1 1 1
Over 30 and under 35 .. 2 1 1 3
35 5 6 5 4
Over 35 and under 37.5 2 2 2 2
375 e 4 5 6 2
Over 37.5 and under 40 1 1 2 1
A0 i 79 77 75 82
Over 40 .....vvevveevveiviennnns 5 8 6 4
Hours per day:
unders ....cooeieeiiiieens (2) (2) (?) (2)
(?) (2) () 1
() 2 1 (%) (?)
1 1 1 1
1 (2) 1 2
4 4 5 4
6 7 10 4
80 78 77 82
1 1 2 1
1 2 2 1
(?) () 1 (?)
2 3 1 2
1 2 (?) 1

1 Wwork schedule data includes paid lunch and paid rest periods.
2 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 7. Work schedule: Percent of full-time employees by
type of work schedule, small private establishments, 1996

Profes-
sional, ) Blue-
" |Clerical
All techni- and collar
em- cal, sales and
Work schedule lov- and re- em- service
pee); lated ploy- em-
em- ces ploy-
ploy- ees
ees
Participants (in thousands) | 39,816 | 7,980 | 12,280 | 19,557
Percent
o] =1 I 100 100 100 100
With fixed work schedule ...... 96 93 97 96
With flexible work schedule .. 1 1 1 1
With rotating work schedule (H 1 (H &)
With non-fixed work schedule 2 5 2 2
Other ....cooveeeeiieeccee e, (1 &) (1 -
Data not available ................. &) () H (1)

1 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.

Table 8. Work schedule: Percent of full-time employees by
establishments, 1996

weeks scheduled per year, small private

Profes-
sional, Clerical Blue-
techni- collar
All and
em- cal, sales and
Work schedule and re- service
ploy- | " jated | &M em-
ees ploy-
em- ploy-
ees
ploy- ees
ees
Number (in thousands) with
work schedule ..................... 39,816| 7,980| 12,280| 19,557
Percent
Total oo 100 100 100 100
Weeks per year:
under 36 .......cocveerieenennnn. 1 3 (1 2
36 and under 52 ............... 3 2 1 4
52 e 96 95 99 94
Weeks per year not
available ..................... (H - - H

1 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 9. Paid holidays and vacations: Average number of days for
full-time employees, small private establishments, 1996

Profes-
sional, . Blue-
. | Clerical
techni- collar
All and
cal, and
em- sales .
Item lov- and re- em. | Service
pee)s/, lated ploy- em-
em- ces ploy-
ploy- ees
ees
Paid holidays ........cccocvveiriieeiiieeeeeeen 7.6 8.5 7.7 7.0

Paid vacation by minimum length of
service requirement:1

At 1 year? 8.1 10.0 8.6 6.8
At 3 years 10.2 11.7 105 9.2
At 5 years 11.9 13.8 12.3 10.7
At 10 years 13.9 16.0 14.3 125
At 15 years . 14.8 17.0 154 13.4
At 20 years . 154 17.6 16.1 13.8
At 25 years . 15.7 17.8 16.4 14.1
At 30 years3 15.7 17.9 16.5 14.2

1 Employees are either granted a specific number of days after completion of the
indicated length of service, or accrue days during the next 12-month period. The total
number of days are assumed available for use immediately upon completion of the
described length-of-service interval.

2 Employees receiving vacation days, but none at 1 year of service, were included
only for the service periods for which they receive vacations.

3 The average (mean) was essentially the same for longer lengths of service.

NOTE: Computation of average included partial days and excluded workers with zero
holidays or vacation days. Methods used to calculate the average number of paid
holidays were revised in 1994 to count partial holidays more precisely. The average
holidays in this table are comparable to those reported in the 1994 survey of small private
establishments but are not comparable to those reported in 1992.
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Table 10. Paid holidays: Percent of full-time employees by
number of paid holidays provided each year, small private
establishments, 1996

Profes-
sional, Clerical Blue-
Al techni- and collar
em- cal, sales and
Number of days and re- service
ploy- lated em- m-
ees are ploy- | &
em- ploy-
ees
ploy- ees
ees
Number (in thousands) with
paid holidays ...........ccccevuene 31,991| 6,841| 11,187 13,964
Percent
Total with paid holidays ............ 100 100 100 100
Less than 6 days .............. 12 6 9 18
6 days 26 14 29 29
6.1-6.9 days .......ccceevueenen. 1 1 1 1
7days ..o 16 15 14 19
7.1-7.9 days .....coovvreennne 1 2 1 (1)
8.daysS ..ovieerieiee e 12 16 12 9
8.1-8.9 days .....ccccovrvrnenne 1 1 2 1
9dayS ..eovveerieiee e 8 11 9 6
9.1-9.9days .....ccoocvreennne 1 3 1 1
10 days ..eevveieenieeeeeee 10 12 10 8
10.1-10.9 days .................. 1 2 1 (1)
11.days ..cooveveeeiieiieene 5 6 7 3
11.1-11.9 days .................. 1 2 (H (1)
12 days .cccooovveveeiieeeeeee 3 3 3 2
13.days .ccocevviieeieeieenn 1 2 1 1
13.1-13.9 days .................. (H (Y (H -
14 days .cooveveveeeeieenn (1) 1 (1) (1)
More than 14 days ............ 1 2 1 (1)
Number of days not available | (1) (1) (H (1)

1 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 11. Paid vacations: Percent of full-time employees by
number of paid vacation days provided for selected periods of
service, small private establishments, 1996

Table 11. Paid vacations: Percent of full-time employees by
number of paid vacation days provided for selected periods of
service, small private establishments, 1996 — Continued

See footnotes at end of table.
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See footnotes at end of table.

Profes- Profes-
sional, Clerical Blue- sional, Clerical Blue-
techni- collar techni- collar
Al cal and and Al cal and and
. . em- ' sales . . . em- ! sales :
Vacation policy lov- and re- em. | Service Vacation policy lov- and re- em. | Service
ploy lated em- ploy lated em-
ees ploy- ees ploy-
em- ces ploy- em- ces ploy-
ploy- ees ploy- ees
ees ees
Number (in thousands) with Percent
paid vacations .................. 34,410 7,185| 11,682| 15,544
Percent After 10 years of service:
Over 5 and under 10
. . . days ..cooeveiieeiiees 2 2 1 2
1
Total with paid vacations? ....... 100 100 100 100 10 days ..o o5 17 o4 29
. . Over 10 and under 15
Vacation days by minimum davs 3 3 3 3
length-of-service Y
requirement? 15 days 40 45 44 35
Over 15 and under 20
After 1 year of service: days ...ocooeeneiien 3 4 4 3
20 days ....cccevieenieninnen. 10 16 10 7
Under 5 days ............. 3 2 1 4
Over 20 and under 25
5days ...ocovvieniiiiiiennn a7 25 40 62
days ...ccoeeeneininien 1 2 1 1
Over 5 and under 10 3 3 3
dQYS weooveerrerrrerrernenen 4 3 3 4 25 days ) LGy ¢)
10 days .o 3 | 50 | 44 | 21 OVer 25 days ............... 3 5 8 2
Ovedr 10 and under 15 After 15 years of service:
AYS e 3 5 5 1 d 0 2
15 days 2 6 > 1 5days ....cooocoiiieiiiiinnns 1 7 15
""""""""""""" Over 5 and under 10
Over 15 and under 20
days 1 1 1 3) days ...ococeeneiiieee 2 2 1 2
"""""""""""" 3 3 3 10 days ..coocveieeiieenieenne 22 15 22 26
20 days ....ccoevveeneeinnnnn () 1 (®) (®)
Over 20 davs 5 2 5 1 Over 10 and under 15
YS e daYS covveeeeereeerer. 2 2 2 2
. 15days ..cocceeviieniiienieenne 31 36 32 28
After 3 years of service: Over 15 and under 20
Under 5 days ................ 1 1 1 2 days 3 3 3 3
5days ..cooceeienieeiien, 15 5 11 24
Over 5 and under 10 20 days 21 21 24 16
Over 20 and under 25
days ..ocoeveeneenee 5 3 3 6 days 1 3 2 1
10 days ..cocoeeriiriieeienne 63 64 69 59 25 davs . 1 > 2 1
Over 10 and under 15 YS o
Over 25 and under 30
days > ! 7 3 days ..o 1 2 1 (3)
15 days 4 10 4 2 30 dayS ( 3 ) ( 3 ) ( 3 ) 1
Over 15 and under 20 Over 30 das """"""""" 5 3 5 1
days .oooeeverereenene 1 2 1 (3) YS e
3 3
é(\)/gra)zlg das """"""""" é g ( 2) ( 2) After 20 years of service:
YS e 5 daYS corrrreeereereereee 10 2 7 15
. Over 5 and under 10
After 5 years of service: days 5 5 1 5
gg‘;‘;rss R a : ol 10 days oo 2 | 15| 22| 26
........................... Over 10 and under 15
Over 5 and under 10 days 2 2 2 2
days .... 3 2 2 5 0 days .
10 QYS oo 45 35 46 49 15days ..o 26 81 26 24
Over 15 and under 20
Over 10 and under 15 days 2 1 2 3
GRYS oo > 6 6 S 20 dAYS ..o, 22 27 25 18
15days ..ccocevevienienieenn, 27 38 31 18
Over 20 and under 25
Over 15 and under 20 davs 2 4 2 1
daYS covvveeressirree 1 2 1 1 - days : . 5 2
20 days .. > 4 1 1 VS iereeiieeeiee e
Over 25 and under 30
Over 20 days .......c....... 3 6 3 2 days 1 2 1 (3)
. 30 days ..cooereiieniinin 1 1 1 1
After 10 years of service:
Under 5 days ............... 1 1 1 1 Over 30 days ............... 2 4 2 1
5days ...oooovvienieiiienn, 10 2 8 15



Table 11. Paid vacations: Percent of full-time employees by
number of paid vacation days provided for selected periods of
service, small private establishments, 1996 — Continued

Profes-
sional, Clerical Blue-
Al techlnl- and coll(ajlr
. . em- cal, sales an
Vacation policy ploy- and re- em- | Service
lated em-
ees ploy-
em- ploy-
ees
ploy- ees
ees
Percent
After 25 years of service:
5days ..oocevevieiiieinien. 10 2 7 15
Over 5 and under 10
days ..o 2 2 1 2
10 days ..coovveieeniieiee 22 15 22 26
Over 10 and under 15
days 2 2 2 2
15 days 25 31 25 23
Over 15 and under 20
days ....coceviienieee, 2 1 2 3
20 days ..coocveerenieeeiee 20 26 21 16
Over 20 and under 25
days ....cooeriienieen, 2 4 2 1
25days ...ccoceeviiieeiieene 8 8 10 6
Over 25 and under 30
days ..ooooeeeeennn 1 2 1 (3)
30 days ...ccoeeriieeeieenne 1 2 1 2
Over 30 days ........cc..... 2 4 2 1
After 30 years of service4
5days ...ooooeeeiiiieeiee 10 2 7 15
Over 5 and under 10
days ....coceviienieee 2 2 1 2
10 days ..ccoovvereerieiene 22 15 22 26
Over 10 and under 15
days 2 2 2 2
15 days 25 31 25 23
Over 15 and under 20
days .oceveeeeiieeins 2 1 2 3
20 days ...ccoceeviiiieeiieeenne 19 26 21 15
Over 20 and under 25
days .coceveieeeiieees 2 4 2 1
25days ...cooeeeviiieeieeee 8 7 10 6
Over 25 and under 30
days ...coeverereriennn 1 2 1 (3)
30 days ...ccooeeeeniieieee 2 2 2 2
Over 30 days ........ccc..... 2 4 2 1
Vacation policy not available .... 2 2 1 2

1 Employees receiving no paid vacations in their early years of service
are included in the overall percentage of workers provided paid vacations;
however, they are disregarded in computing the distributions by
length-of-service up to the service period at which they become eligible for
vacations.

2 Employees either are granted a specific number of days after
completion of the indicated length-of-service, or accrue days during the next
12 month period. The total number of days are assumed available for use
immediately upon completion of the described length-of-service interval.

3 Less than 0.5 percent.

4 Provisions were virtually the same after longer years of service.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 12. Paid vacations: Percent of full-time employees by
method of payment for vacation periods, small private
establishments, 1996

Profes-
sional, Clerical Blue-
techni- collar
All and
em- cal, sales an_d
Type of plan f and re- service
ploy- em- )
lated em
ees ploy-
em- ploy-
ees
ploy- ees
ees
Number (in thousands) with paid
VACALON ..o 34,410| 7,185| 11,682| 15,544
Percent
Total oo 100 100 100 100
Regular salaries or earnings ..... 96 97 98 95
Percent of annual earnings
1 (H 1 2
LM | M 1
2 2 1 2

1 | ess than 0.5 percent.
2 Includes flat-sum payments.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.

Table 13. Paid vacations: Percent of full-time employees by
length of service required to take vacation, small private
establishments, 1996

Profes-
sional, Clerical Blue-
Al techni- and collar
cal, and
. . em- sales .
Length-of-service requirement and re- service
ploy- em- )
cos | lated loy- | em
em- ploy ploy-
ees
ploy- ees
ees
Number (in thousands) with paid
Vacations .......ccccceeveriiiiienne. 34,410| 7,185| 11,682| 15,544
Percent
Total with paid vacations .............. 100 100 100 100
With service requirement .......... 89 85 89 91
1 month ...... 5 9 6 2
2 months ... . 1 1 1 H
3 months ....... . 5 7 4 4
4-5 months ... NG (1 1 (Y
6 months .......... . 15 21 19 10
7-11 months ..... NG (H 1) )
lyear ... . 62 46 58 72
OVer 1 Year ....ccoeevevvevevenenen. 1 - (1) 1
Without service requirement ..... 9 14 8 7
Service requirement not
determinable ....................... 2 1 3 2

1 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 14. Paid vacations: Percent of full-time employees by
unused vacation policy, small private establishments, 1996

Profes-
sional, . Blue-
." | Clerical
techni- collar
All and
cal, and
em- sales .
Type of plan and re- service
ploy- em-
lated em-
ees em- ploy- ploy-
ees Y
ploy- ees
ees
Number (in thousands) with
paid vacations .............cce..... 34,410| 7,185| 11,682| 15,544
Percent
Total with paid vacations .......... 100 100 100 100
Carryover only ........cccceeeeenne 18 31 18 12
Cash-inonly ........cccocveveennn. 13 7 11 17
Carryover and cash-in .......... 8 8 7 9
Unused benefit lost .. 57 50 60 57
Data not available ................. 4 4 4 5

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.

Table 15. Paid vacations: Average number of days for full-time employees by carryover and cash-in
provisions, small private establishments, 1996

. . - Carryover, - Carryover No
Paid vacation by minimum All plans | cash-in, o Carryover | Cash-in and caryover or
. ; 1 -in,
length of service requirement both only only cash-in cash-in
All employees
After Lyear2 ........cc....... 8.1 9.1 10.1 7.5 9.5 7.3
After 3years ................. 10.2 11.2 12.0 10.3 11.2 9.3
After 5 years 11.9 13.3 14.5 11.9 13.0 10.8
After 10 years ............... 13.9 155 16.8 14.0 15.2 12.6
After 15 years ............... 14.8 16.5 17.9 14.8 16.0 13.6
After 20 years ... . 154 17.0 18.5 15.2 16.8 14.2
After 25 years 15.7 17.4 19.1 15.3 17.0 14.4
After 30 years3 15.7 17.4 19.1 15.3 17.1 145

1 Employees either are granted a specific number of days after completion of the indicated length of service, or accrue
days during the next 12 month period. The total number of days are assumed available for use immediately upon
completion of the described length-of-service interval.

2 Employees receiving vacation days, but none at 1 year of service, were included only for the service periods for which
they receive vacations.

3 The average (mean) was essentially the same for longer lengths of service.
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Table 16. Paid personal leave: Percent of employees by
number of paid personal leave days available per year, small

private establishments, 1996

Table 17. Paid funeral leave: Percent of employees by number
of paid funeral leave days available per occurrence, small

private establishments, 1996

Profes- Profes-
sional, . Blue- sional, . Blue-
techni- | 1€ | coar techni- | 1€ | coar
All and All and
em- cal, sales and em- cal, sales and
Number of days and re- service Number of days and re- service
ploy- em- ploy- em-
lated em- lated em-
ees ploy- ees ploy-
em- ploy- em- ploy-
ees ees
ploy- ees ploy- ees
ees ees
Number (in thousands) with Number (in thousands) with
paid personal leave ............ 5,531 | 1,693 | 2,200 | 1,638 paid funeral leave ............... 20,408 | 4,776 | 7,424 | 8,208
Percent Percent
Total with paid personal leave .. 100 100 100 100 Total with paid funeral leave ..... 100 100 100 100
1day oo 14 10 20 11 4 3 4 6
2 days ... 27 26 30 24 8 9 7 8
3days e 23 30 18 22 61 57 61 64
4.days ....ccoooeieiiiies 6 4 6 10 1 2 2 1
5days ...cccoeerieniennn. 7 7 7 7 7 10 8 5
More than 5 days 6 7 7 2 More than 5 days .................. (Y (H ) 1
No maximum specified? ........ 15 16 11 20 No maximum specified? ........ 14 15 16 11
Number of days not available 2 (2) 1 5 Number of days not available 4 4 4 4
Average Number of days varies by
relationship to deceased3 23 20 23 25
Average days per year ............ 3.0 3.1 2.9 29
Average
1 Personal leave provided as needed. Average days per occurrence ..| 3.0 3.1 3.0 2.9
2 Less than 0.5 percent.

NOTE: Because of rounding, sums of individual items may not equal totals.

Where applicable, dash indicates no employees in this category.
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1 Lessthan 0.5 percent.

2 Funeral leave is provided as needed.
3 The maximum number of days for any occurrence was included in the

distribution of funeral leave day.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.



Table 18. Paid jury-duty leave: Percent of employees by Table 19. Paid military leave: Percent of employees by

number of paid jury-duty leave days available per occurrence, number of paid military leave days available per occurrence,
small private establishments, 1996 small private establishments, 1996
Profes- Profes-
sional . Blue- sional . Blue-
. |Clerical .’ | Clerical
All techni- and collar All techni- and collar
em- cal, sales anq em- cal, sales an_d
Number of days and re- service Number of days and re- service
Ploy- | “lated | €™ em- ploy- | "lated | €M™ em-
ees em- ploy- ploy- ees em- ploy- ploy-
ees ees
ploy- ees ploy- ees
ees ees
Number (in thousands) with Number (in thousands) with
paid jury-duty leave ............ 23,519| 5,870| 8,406| 9,242 paid military leave ............... 7,020 1,994 | 2,761 | 2,265
Percent Percent
Total oo 100 100 100 100 Total oo 100 100 100 100
Under 10 days ........cccoeeveeene 8 5 7 12 Under 10 days .......cccocverenene 3 1 2 5
10 days 6 5 7 6 10 days 47 46 47 48
Over 10 2 1 2 3 Over 10 days ......cccceeveeennnne. 9 5 10 11
No maximum specified! ........ 83 89 84 80 No maximum specified? ........ 40 48 40 35
Number of days not available | (2) (2) (%) (?) Number of days not available 1 - 1 2
Average
1 Jury-duty leave is provided as needed.
2 Less than 0.5 percent. Average days per year ............. 11.8 | 11.2 | 114 | 127

NOTE: Because of rounding, sums of individual items may not equal totals.

Where applicable, dash indicates no employees in this category. 1 Military leave is provided as needed

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.

Table 20. Unpaid family leave:1 Percent of full-time employees by duration of
benefits, small private establishments, 1996

Profes-
. . Blue-collar
sional, Clerical
) All ) and
Duration employees technical, | and sales service
and related | employees employees
employees
Number (in thousands) with
unpaid family leave ................. 18,941 4,194 6,331 8,416
Percent
Total with unpaid family leave .. 100 100 100 100
Under 12 weeks ................ 10 11 10 9
12 weeks ............. 82 78 83 84
Over 12 weeks 8 11 7 7
Average
Average weeks .........cccceveiiiens 12.45 12.43 12.60 12.35

1 The maximum number of weeks available was included in the distribution of unpaid
family leave weeks.

NOTE: Because of rounding, sums of individual items may not equal totals. Where
applicable, dash indicates that no data were reported.
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Chapter 3. Disability Benefits

This chapter discusses three types of disability benefits: Sidksured, and State-mandated plans providing per disablitity
leave, short-term disability coverage, and long-term disbenefits at less than full-pay.

ability insurance. Paid sick leave and short-term disability Sick leave is provided to half of full-time employees;
plans protect workers against loss of income during tempcshort-term disability benefits are available to a smaller num-
rary absences from work due to illness or accident. Duringer of full-time workers. Workers may have short-term dis-
more extended periods of disability, workers’ incomes maybility coverage in addition to sick leave, with the two ben-
be continued through long-term disability insurance plangfits coordinated. Coordination can take two forms: Starting
(tables 21-39). Among the disability benefit provisionsshort-term disability benefits after sick leave pay has ended,

surveyed by the EBS are: or paying both benefits simultaneously. When payments are
made from both sources, sick leave pay is reduced by the
* Plan eligibility requirements amount of the short-term disability benefits so that the total
benefit does not exceed full salary.
* Benefits waiting periods Long-term disability insurance (LTD), which usually

pays 60 percent of earnings, is available to a minority of
full-time employees in small private establishments. LTD
insurance payments most oftenbegin after 3 or 6 months of
disability and continue until retirement age or for a speci-
fied number of months, depending on the worker’s age at
the time of disability.

Temporary disability protection, through sick leave, or  pisability benefits are more prevalent among white-col-
short-term disability benefits, or both, is provided to a majar workers than among blue-collar and service workers.
jority of full-time employees in small private establishments.\yorkers in small private establishments, however, are less
Sick leave benefits are designed to replace 100 percent fifely to be covered for all forms of disability protection

the worker’s usual earnings, whereas short-term d|Sab|l|tM']an are their Counterparts in medium and |arge private
plans usually replace 50 to 67 percent of pay. (Sick leavgstablishments.

plans may also provide days off at partial pay in addition to
those at full pay. All sick leave tables shown at the end gb;id sick leave

this chapter exclude days paid at partial pay.) In smabfthe employees covered by paid sick leave plans, the vast
private establishments, pald sick leave is the main meth%ajority are allowed a fixed number of dayS, such as 8 days
for providing protection against income loss due to briefyer year (annual sick leave plans). Others might receive
health-related absences from work. sick leave as needed.

The definitions of pald sick leave and short-term dis- Some emp'oyees having annual sick leave p|ans see an
ability (previously, sickness and accident insurance) Werghcrease in the number of days granted as their length of
changed since the last survey of small private establiskervice increases, such as 8 days after 1 year of service, 10
ments. Paid sick leave now includes plans that either speci{yiys after 5 and 10 years, and 11 days after 15 years or
a maximum number of days per year or place no limit ofionger. Others have fixed benefits regardless of service.
the number of dayS of sick leave available. Short-term diafvorkers covered by annual p|ans genera”y receive full pay
ability now includes all insured, self-insured, and Stateyile they are sick and do not normally have to fulfill a
mandated plans available on a per-disability basis as WEWaiting period before benefits begin.
as the unfunded plans previously reported as per disability Annual sick leave plans also allow many employees to
sick leave benefits. Sickness and accident insurance rgarry over and accumulate unused sick leave from year to
ported in years prior to 1995 only included insured, selfyear. However, cumulative plans often limit the amount of

sick leave that can be carried over to the next year to 30
® Plan eligibility requirements refer to the length of time thatmustelapséjays' Other cumulative plans allow workers to accumulate
between an employee’s first day at work and the day he or she becomes @h unlimited amount of sick leave. Noncumulative plans

gible to participate in a benefit plan. Benefits waiting periods refer to th(tommomy provide a greater number of days per year than
length of time an employee must wait for the benefits to begin after the onset

of disability. For example, some employees must wait 8 days after they b&umUIatlve Plans' This difference increases as employees
come disabled for benefits to begin under short-term disability plans. stay on the job longer.

¢ Amount of benefits

¢ Duration of benefits
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Workers are often not eligible for sick leave benefits wherearnings for up to 26 weeks with a limit on the weekly ben-
first employed by small private employers. A majority haveefit.® The State of Hawaii requires that employers provide
to meet service requirements, frequently 3 months, befora minimum level of temporary disability income protection
they are allowed to join sick leave plans. for up to 26 weeks.

Although sick leave is commonly used to replace lost
income while an employee is ill or injured, the majority of Long-term disability insurance
workers use their benefits for other reasons. For examplépng-term disability insurance provides a monthly benefit
using sick leave to care for a sick child or to take care aio employees who, due to illness or injury, are unable to

personal business is common. work for an extended period of time. Generally, LTD ben-
efit payments begin after 3 or 6 months of disability al-
Short-term disability coverage though for some participants, LTD benefits commence af-

Short-term disability plans protect employees against inter the expiration of sick leave and short-term disability
come losses due to disabilities lasting up to several monthmsurance benefits. Benefits continue until retirement age
The majority of plan participants in small private estab-or some other specified age. If an employee becomes dis-
lishments had their benefits fully paid by their employerabled close to or after the age of 60, the LTD benefits may
through funded plans, usually self-insured or insured by aontinue until the employee turns 65 and becomes eligible
commercial carrier. Unfunded plans include per-disabilityfor retirement or Social Security benefits.
plans previously reported as sick leave. Most of the LTD participants in small private establish-

Benefit payments under funded short-term disabilityments have their coverage fully provided by their employ-
plans are either a percent of employee earnings or a flars. Those who contribute towards the cost of their LTD
dollar amount. White-collar participants are more likely toplan may be charged a monthly amount per $100 of cov-
be covered by plans with earnings-based formulas than aezed earnings, for example, $0.20 per $100 of coveérage.
blue-collar participants. The degree of LTD availability, low overall, varies widely

Under earnings-based formulas, the percent of earningamong employee groups, with white-collar workers more
is usually fixed-commonly 50, 60, or 67 percesmtithough likely to have the insurance than blue-collar workers. How-
some plans may vary the percent by length of service @ver, employees not covered under LTD insurance may be
length of disability. Some patrticipants in earnings-baseeligible for an immediate disability pension through their
plans have a dollar limit on the amount of the weekly benretirement plan (chapter 6).
efit. Full-time participants often have to wait 3 or 6 months

Blue-collar workers are the most frequent recipients offter the onset of disability before beginning to receive LTD
scheduled dollar amount benefits, which provide either @ayments. Many LTD plan participants receive their LTD
flat weekly amount, for example, $150 or $200, or weeklybenefit as a fixed percent of predisability earnings, com-
benefits varying by service, earnings, or length of disabilmonly 60 percent of monthly pay.
ity. Most LTD plans have a monthly maximum limit, either

Short-term disability benefits, unlike sick leave, usuallya dollar maximum in plans that pay a fixed percent of earn-
require a waiting period before benefits begin, most comings, a disability income ceiling, or a combination of both.
monly 7 days. Waiting periods may be shortened or elimiDisability income ceilings affect benefits only if the amount
nated entirely for employees who have been involved in apayable from the LTD plan plus income from other sources,
accident or hospitalized. For the duration of waiting perisuch as Social Security payments, exceed a specified per-
ods, employees who are offered both types of benefits mayentage (for example, 70 or 75 percent) of predisability earn-
be covered by a sick leave plan. ings.

Virtually all participants were in plans with fixed ben-  Many plans impose service requirements before LTD
efits duration. The maximum number of weeks of covercoverage begins, often 1 or 3 months.
age was commonly 26 weeks.

Many of the employees with short-term disability insur- Both States permit an employer to substitute a private plan for the State
ance have to be on the job for a specified time before th@an if the benefits provided are at least equivalent. In New York, many em-

plan will cover them. This service requirement is usually Ployers agree to pay the employee’s share of plan costs. California and Rhode

th | Island also have mandated temporary disability insurance plans, but these
months or QSS. plans require no employer contribution and, thus, are not included in this
Workers in two States, New Jersey and New York, areurvey.

covered by mandatory temporary disability insurance plans 7 Covered earnings are that portion of a worker’s earnings to which the
that are at least partially emplover financed. Both of thesreplacement rate forr_nula is a_pplied. For exampl_e, if an LTD plan pays 60

P ¢ y ploy - ercent of earnings with a maximum monthly benefit of $3,000, covered earn-
State plans pay benefits based on a proportion of the workefiigys would be $5,000 ($3,000 is 60 percent of $5,000).
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Table 21. Paid sick leave: Percent of full-time employees by
type of provision,1 small private establishments, 1996

Profes-
sional, ) Blue-
" |Clerical
All techni- and collar
cal, and
- em- sales .
Provision lov- and em. | Service

pee); related ploy- em-
em- ces ploy-
ploy- ees

ees

Number (in thousands) with
paid sick leave .................... 20,020| 5,228| 7,905| 6,887
Percent
Total with paid sick leave ..| 100 100 100 100
Sick leave provision:

Specified number of days? ... 87 83 88 88
As needed3 8 11 8 6
Other basis4 .. 5 5 4 5
Policy not available ............... 1 1 1 1

1 Beginning in 1995, plans that provide a specified number of days for
each disability are included under short-term disability benefits. This change
in definition makes comparisons of sick leave between 1994 and later years
difficult. Additionally, because changes in the composition of the employer
sample occur over time, the user should be cautious when making any
inter-year comparisons of table details.

2 Employees earn or accrue a specified number of sick leave days per
year. This number may vary by length of service.

3 Plan does not specify maximum number of days.

4 Includes formal plans that change from a specified number of days per
year to a specified number of days per absence after a certain service period.

NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates no employees in this category.
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Table 22. Paid annual sick leave: Percent of full-time
employees by number of days,! small private establishments,

Table 22. Paid annual sick leave: Percent of full-time
employees by number of days,! small private establishments,

1996 1996 — Continued
White- | Blue-collar White- | Blue-collar
Sick leave policy? Al collar and Sick leave policy? Al collar and
policy employees | service y employees emplovees service
employees | o 1 lovees PIOYEES | employees
Number (in thousands) with Percent
paid annual sick leave ...... 17,363 11,281 6,082
Percent After 15 years of service:
15 and under 30 days ..... 2 2 2
. . . 30 and under 60 days ..... 1 1 1
Total Wlthspald annual sick 60 and under 120 leys 2 2 1
leavesd ... 100 100 100 120 and under 180 days 1 1 2
After 1 year of service: 180 days or more ..........
Total oo 98 99 96 After 20 years of service:
Under 5 days .. 15 13 18 Total 99 99 98
5 and under 10 days ....... 57 58 55 Under“g.(.j.;é """""""""" 13 1 17
d under 15 days ..... 22 25 18 YS oo
12 anduncer 1 Qs : > S 5 and under 10 days ...... 55 56 54
30 YS e 4 2 10 and under 15 days ..... 24 25 21
and under 60 days ... () 1 ) 15 and under 30 days 2 2 2
60 and under 120 days ... (*) 1 - YS
120 and under 180 days 1 ) 5 30 and under 60 days ..... 1 1 1
60 and under 120 days ... 2 2 1
180 days or more............. . . ) 120 and under 180 days 1 1 2
4 4
After 3 years of service: 180 days or more ............ (*) (*)
Total ..o 99 99 98
Under 5 days ........... 15 12 19
5 and under 10 days ....... 55 56 54 . 5.
10 and under 15 days ..... 24 26 20 Aﬁer$5 years of service™
otal oo 99 99 98
15 and under 30 days ..... 2 2 2
30 and under 60 days 2 2 1 Under 5 days 13 1 L
60 and under 120 davs. . 2 5 and under 10 days ....... 55 56 54
and under 120 days ... 1 1 ) 10 and under 15 da: 24 25 21
2 VS ...
120 and under 180 days 1 ) 2 15 and under 30 days ..... 2 2 2
180 days or more ............ . . ) 30 and under 60 days ..... 1 1 1
L 60 and under 120 days ... 2 2 1
After 5 years of service: 120 and under 180 days 1 1 2
Total oo 99 99 98 180 days or more (*) (*) :
Under 5 days ........... 14 11 R
5 and under 10 days ....... 55 56 54
10 and under 15 days ... 24 26 20 1 Beginning in 1995, plans that provide a specified number of days for
15 and under 30 days ..... 2 2 2 each disability are included under short-term disability benefits. This change in
30 and under 60 days ..... 1 1 1 definition makes comparisons of sick leave between 1994 and later years
60 and under 120 days ... 2 3 1 difficult. Additionally, because changes in the composition of the employer
120 and under 180 days 1 (*) 2 sample occur over time, the user should be cautious when making any
180 days or more ............ _ _ _ |nte2r-year comparisons pf tabIeAdetalls. . ) .
Employees receiving partial pay only or no sick leave in their early years
. of service are included in the overall percentages of workers provided sick
After 10 years of service: leave; however, they are disregarded in computing the distributions by length
Total oo 99 99 98 of service up to the service period at which they become eligible for full sick
Under 5 days ........... 13 11 17 leave pay.
5 and under 10 days ....... 56 56 54 3 Employees are either granted a specific number of days after completion
10 and under 15 days ..... 24 25 21 of the indicated length of service, or accrue days during the next 12-month
15 and under 30 days ..... 2 2 2 period. The t_otal number of_days are assumec_i av_ailable for use immediately
30 and under 60 days ..... 1 1 1 upo4n completion of the described length-of-service interval.
Less than 0.5 percent.
60 and under 120 days ... 2 3 1 5 Provisions were virtually the same after longer periods of service.
120 and under 180 days 1 1 2
180 days or more ............ - - - NOTE: Because of rounding, sums of individual items may not equal totals.
Where applicable, dash indicates that no data were reported.
After 15 years of service:
Total ..o 99 99 98
Under 5 days ........... 13 11 17
5 and under 10 days ....... 55 56 54
10 and under 15 days ..... 24 25 21

See footnotes at end of table.
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Table 23: Paid annual sick leave: Average number of
days? at full pay for full-time employees, small private
establishments, 1996

Blue-

Al White- | collar

_ _ em- | collar | and
Sick leave policy ploy- em- |service

ces ploy- em-

ees ploy-

ees

Paid annual sick leave days?2 by
minimum length-of-service:

After Lyear ......cccooevvreneennnn. 8.0 7.6 8.8
After 3years .....ccccceeeveeeennn 8.7 8.4 9.2
After 5 years 9.5 9.5 9.6
After 10 years ... 10.3 10.3 10.1
After 15 years 105 10.7 10.1
After 20 years .........ccceeeeunee 10.8 11.2 10.1
After 25 years3 ..........c.c....... 10.9 11.3 10.1

1 Beginning in 1995, plans that provide a specified number of
days for each disability are included under short-term disability
benefits. This change in definiton makes comparisons of sick
leave between 1994 and later years difficult. Additionally, because
changes in the composition of the employer sample occur over
time, the user should be cautious when making any inter-year
comparisons of table details.

2 Employees are either granted a specific number of days after
completion of the indicated length of service, or accrue days during
the next 12-month period. The total number of days are assumed
available for use immediately upon completion of the described
length-of-service interval.

The average (mean) was virtually the same after longer years
of service.

NOTE: Computation of average excluded days at partial pay and
workers with only partial pay days or zero days of sick leave.
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Table 24: Paid annual sick leave:1 Percent of full-time
employees by 